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Enrolment Policy
Mamre Anglican School is a comprehensive co-educational 3 Year-Old – Year 12 school providing an education underpinned
by Christian values and operating within the policies of the NSW Education Standards Authority (NESA). All applications will be
processed in the following order:Any parent wishing to enrol their child at MAS must first complete an enrolment form and provide the following information
about a student:
 Name, age and address;
 The name and contact telephone number of parents/guardians;
 Date of enrolment; and
 Previous school or pre-enrolment situation.
When the enrolment form is given to the School it must be accompanied by a non-refundable Application Fee.
An offer of a place at Mamre Anglican School will only be made when a student and the student’s parents/guardians have
been interviewed by the Principal. The Principal has total discretion as to whether a place will be offered.
In general, the following criteria will be used to determine the priority order in which students will be interviewed:
● Children of MAS staff members
● Children of Clergy and full-time Christian ministry workers
● Siblings of enrolled children
● Children of past MAS students*
● Scholarship winners
● Date of receipt of Application to Enrol
*This criteria will only be accepted for priority entry if the child has been enrolled at least by the first day of Term 1 the year
preceding the year of entry.
In some circumstances the Principal may select students for interview on the basis of other criteria if she believes it is
appropriate to do so.
Following a successful interview, parents/guardians will be given a Letter of Offer. For a place to be accepted, the School must
be advised in writing within fourteen (14) days of the date of the letter.
Accompanying the acceptance must be the Acceptance Fee of $600. This fee covers any future children from the same family
and is non-refundable.
Parents must give one term’s notice if they intend withdrawing their child from the School. Otherwise a full term’s fees in lieu
of notice will be charged.

Scholarship Entry
Academic Scholarship entry is available in certain years, to be determined by the Principal. Scholarships are awarded on the
basis of internal examinations and trials, held in the preceding year.
The offer of Scholarship is subject to the following conditions:
● The student has completed an Application to Enrol form for entry to the school and the appropriate Application Fee
has been paid.
● The Scholarship is offered for Tuition Fees only. All other fees (i.e. Acceptance Fee, each term’s Service Charge and
uniform costs are not covered by the Scholarship).
● The Scholarship is offered for each year of schooling but is subject to annual review by the Principal. In this review,
the Principal will examine the Scholarship holder’s academic record over the year as well as his/her contribution to
the full life of the School community. Both need to be deemed satisfactory for the Scholarship to be extended into
the next academic year.
● The Principal’s decision regarding the continuation of the Scholarship is final.
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Conditions of Enrolment
These Conditions form part of the enrolment contract between the Parents and the Anglican Schools Corporation from 1 Jan
2012.

Interpretation
“Corporation” means Anglican Schools Corporation, ABN 63 544 529 806.
“Parents” means the Student's mother and father; or, where the Student has only one parent, that parent. "Parents" also
includes the Student's guardian.
“Student” means the person who is enrolled as a student at the School.
“Principal” means the Principal or acting Principal of the School, by whatever title he/she is known, and/or his/her nominee.
“School” means the school of the Corporation at which the Student is enrolled.

Fees and Charges
1.

2.

3.

4.

5.
6.
7.

The Parents are to pay to the School all fees and charges for school fees, extra subjects, excursions, camps and the supply
of other goods and services to the Student, as determined by the Corporation or incurred on behalf of the Student from
time to time (Fees and Charges).
The Parents are to pay all Fees and Charges in advance, at the end of the first week of each term, except Fees and Charges
on amended accounts and accounts raised for mid-term enrolments, which the Parents are to pay within seven days from
the date of the invoice. If the Parents fail to pay an account for Fees and Charges within 21 days of the due date they will
be liable to pay an overdue charge which reflects the administrative and financial cost to the Corporation in collecting the
outstanding Fees and Charges. The Parents may enquire as to the current amount of the overdue charge at the Group
Office of the Corporation.
If an account for Fees and Charges is not paid in full within 60 days from its due date, the Student’s enrolment may be
suspended and the Principal may without further notice refuse entry to the Student and/or terminate the Student’s
enrolment.
The Parents are to give at least one full term’s notice in writing to the Principal before terminating the Student’s
enrolment. If the Parents do not give sufficient notice of termination of the Student's enrolment, they are to pay to the
School one term’s school fees, plus GST as applicable. The Parents agree that this amount is a genuine estimate by the
School of the loss that it would suffer as a consequence of insufficient notice of termination of the Student's enrolment.
No remission of Fees and Charges, either in whole or in part, will be made if the Student is absent due to illness, leave,
suspension, or expulsion.
The School may incur from time to time such incidental expenditure on behalf of the Student as it may consider necessary,
including for items such as books, excursions, educational programs, stationery and equipment.
The Parents are to pay all medical and ambulance expenses incurred by the School on behalf of the Student which the
School is not able to otherwise recover.

Students' Obligations
8.

Students are to demonstrate high standards of behaviour and:
a. abide by the School rules as they apply from time to time;
b. act courteously and considerately to each other and to staff at all times;
c. support the goals and values of the School;
d. attend and, as required, participate in:
e. chapel services and assemblies;
f. the School sports programme;
g. important School events such as Presentation Day / Night or other events determined by the Principal;
h. camps and excursions that are an integral part of the School curriculum;
i. wear the School uniform as prescribed and follow conventional standards of appearance in accordance with the
School's guidelines and the expectation of the School community; and
j. attend the School during school hours, except in the case of sickness or where leave not to attend has been given.
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Parents' Obligations
9.

The Parents:
a. are to accept and abide by the requirements and directions of the School Council and the Principal relating to the
Student or students generally and not interfere in any way with the conduct, management and administration of the
School;
b. acknowledge the Corporation's Philosophy of Education published on the Corporation's website
www.sasc.nsw.edu.au ;
c. are to support the goals, values and Christian foundation and activities of the School;
d. are to read the School newsletter;
e. are to advise the School in writing of any change of home, mailing, email address or contact details or other
information on the Application for Enrolment/Placement on a Waiting List, within one month of such change.
Applications for a Student place may be cancelled if the School loses contact with the Parent or has mail returned to
it;
f. are to ensure the Student has each item of official required uniform, clean and in good repair, and all other
requirements such as textbooks and stationery;
g. are to communicate with students, parents, visitors and staff members in a courteous manner, and follow the
communication guidelines laid down by the School from time to time; and
h. are to use their reasonable endeavours to attend parent-teacher interviews and parent forums and participate in
courses offered by the School which are relevant to the Student’s education.

Exclusion of Students
10. The Principal may in his/her absolute discretion, but subject to affording the student procedural fairness, suspend or expel
the Student for:
a. breaches of rules or discipline;
b. behaviour prejudicial to the welfare of the School, its staff or students; or
c. where parents have failed to comply with these Conditions of Enrolment.
11. The Principal also may terminate the Student’s enrolment if the Principal considers that a mutually beneficial relationship
of trust and cooperation between the Parents and the School has broken down to the extent that it adversely impacts on
that relationship.

Leave
12. Requests for leave from School activities, including academic and co-curricular programs, and for early departure at the
end of a day or term and/or late return from breaks are, in general, considered only in exceptional cases, and only on
receipt of written application from the Parents by the Principal. Parents are to explain in writing to the Principal any
Student absence for a part or whole day during term time, including late arrival at the beginning of the day.

Page 3 of 4

Content of Courses attended
13. The School determines which particular courses and activities are offered and/or provided at any time and which of these
courses and activities are compulsory. These may be changed without notice.

Special Needs, Health and Safety
14. The Parents are to disclose fully any special needs or changes in special needs of the Student (including but not limited to
any medical, physical, learning or psychological needs) as soon as they become aware of those special needs or changes
in special needs. The Parents are to complete the Student’s medical form accurately and provide annual updates.
15. The Principal may search the Student’s bag, locker or other possessions where reasonable grounds exist to do so in order
to maintain an environment that is safe for all students.
16. If the Student is ill or injured, necessitating urgent hospital and/or medical treatment (for example injections, blood
transfusions, surgery) and if the Parents are not readily available to authorise such treatment, the Parents authorise the
Principal or, in the Principal’s absence, a responsible member of the School staff to give the necessary authority for such
treatment.
17. The Student’s personal property is not insured by the School, and the School does not accept any responsibility for loss
of or damage to the Student's personal property.
18. Parents are to observe School security procedures for the protection of students.
19. In accepting these conditions the Parents:
a. acknowledge that the School may from time to time collect personal information about parents and students for the
School's function or activities;
b. authorise the School to use and disclose information in such a manner as the Principal may deem appropriate for the
purposes of the Student's education, health, care, welfare and development; and
c. acknowledge that they have read the School's Privacy Policy and Standard Collection Notice, as displayed on the
School's website, or as otherwise published.
20. The Parents give permission for photographs and videos of the Student to be placed in the School’s records; displayed
from time to time around the School; and published in School publications, on its website and in other marketing and
promotional material, unless the Principal has been advised or is advised in writing that the Parents do not give this
permission.

Court Orders and Provision of Reports
21. The Parents are to, where relevant, provide to the School all current Family Court or other court orders relating to the
Student. Such information will be dealt with in accordance with the School’s Privacy Policy.
22. The School will send academic reports to the address or addresses notified by the Parents. If the Parents are separated
or divorced, reports will be sent to each of the Parents on request to the address notified by each Parent unless there is
an order of a court or an agreement that reports are to be sent to only one of the Parents .

General
23. The Corporation may change these Conditions of Enrolment with effect from the beginning of a calendar year, provided
the Corporation gives the Parents at least two terms’ notice.
24. The Parents' obligations to the School and the Corporation, as set out in these Conditions of Enrolment, are joint and
several.
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